
EXAM ACCOMMODATION FORM

Office of Access and Services for Individuals with Disabilities

Zankel Hall, Room 301 ~ 212-678-3689

To Be Completed By Student 

Date of request: _____________

Date of exam: (you must provide at least two weeks notice) ________________________________
Name:








  
Phone: 




  Email:








Course Number and Title: 












Professor’s Name:  





  Office: 






Professor’s Phone:




  Email:







Classroom Number & Building:











Scheduled Exam Date: 
   Scheduled Exam Time: (list start time and end time)  

______
Please indicate your availability on the scheduled exam date:



















Exam Type:   
( Midterm     ( Final     ( Quiz     ( Doctoral Cert. Exam     ( Masters Comp Exam 

( Other (please specify:


          )

EXAM ACCOMMODATION POLICY: While every attempt will be made to fulfill all requests for reasonable accommodations regardless of when these requests are made, making requests at least two weeks before the due date will ensure that accommodations will be provided. Students with a disability who use testing accommodations are held equally accountable for the College’s code of conduct.  Specifically, if part of your testing accommodations include the use of a computer you are not permitted to access internet resources, email, or other programs other than the word processing program you are utilizing to compose your answers, such as MS Word, and any required AT such as a screen reader, speech recognition, etc.  You are not permitted to keep any exam related material including exam, answer sheet, notes, or associated reading materials in either hard or electronic copy.  These materials are the property of the College and the course instructor.  Failure to comply with these guidelines may result in disciplinary action.
For office use:

Room:






Professor contacted? 




Proctor: 





Student contacted? 





Date:
________________________

Online Exam?  





Time:






Accommodation 








Letter delivered?     Room Requested?    Proctor Secured?  Professor follow-up    Student confirmed?     Exam received?











